
Warley Woods Community Trust Hire Agreement 
 

Date  

Parties: 

A) The Warley Woods Community Trust (The Trust) 

Charity number 
Company 
number 

1092754 
04214547 

Authorised 
representative 

The Trust Manager 
 

Address The Pavilion 
101 Lightwoods Hill 
Smethwick, B67 5ED 

Telephone 
Email 
 

0121 420 1061 
admin@warleywoods.org.uk 
 

Member of staff taking booking 

  

B) The person or organisation named below. 

Name:  
 
 
 

Organisation  
 
 

Address  
 
 
 
 
 

Telephone  
 

Email  
 

 

Space Booked  

Padgham Room  

The meadow as agreed  

 

For the purpose described below. 
 
 
 
 
 

The hire is for the following date and times 

Date(s) 

 
 
 
 

(or attach separate list) 

Time(s) 

Hire Fee £ 
 
 
 

 

 

The room is  normally only available for hire during 
the Trust’s shop opening hours which change 
seasonally. 
 
The Trust's  rooms do not have a premises licence, 
so it is not permitted to charge for entertainment. 
No sale of alcohol is permitted.  
 
The Hirer should remove all rubbish and ensure the 
room is clean and tidy at the end of their hire. A 
vacuum is available if the carpet needs cleaning.  
The Trust may make an additional charge if this is not 
done.  The Hirer is responsible for setting out the 
room in the layout of their choice.  They may leave 
tables and chairs in position at the end of hire for the 
next Hirer to rearrange into their choice. 
 
Cellotape or bluetack must not be used on walls. 
 
The hirer shall pay the fees before the event for 
which the premises are hired. 
 
The Hirer may bring in their own food, but only 
Anajen can be used as a formal caterer in the 
Pavilion.  If the Hirer provides their own food, they 
should be aware that there are no facilities for 
washing up and limited access to water. 
 
The Hirer is responsible for the room during the 
booking and so should always be present, unless 
they have deputised responsibility.. 
 
This Hire Agreement includes the Standard 
Conditions of Hire and the Special Conditions of Hire 
(if any). These are available on request . 
 
None of the provisions of this Agreement are 
intended to or will operate to confer any benefit 
pursuant to the Contracts (Rights of Third Parties) 
Act 1999 on a person who is not named as a party to 
this Agreement. 
 
The Trust agrees to permit the hirer to use the 
premises described on this form. 
Receipt of payment or use of the premises at the 
indicated times constitutes acceptance of the 
standard terms and conditions. 
 
Signed by the person named above, duly authorised, on 
behalf of the Trust: 

 
…………………………………….Hirer 
                                               Warley Woods  
...............................................Community Trust 
 
Copy for hirer?    Yes/No 
 
Invoice needed?    Yes/No 
Purchase order number?   ……………….. 
 
Payment received:   Date: ………….. 

 

 

mailto:admin@warleywoods.org.uk

